SARADHA GANGADHARAN COLLEGE, PUDUCHERRY
(Recognized by UGC under Section 2(f) of the UGC Act 1956 as a PG Institution)
(Accredited by NAAC) (Affiliated to Pondicherry University)

An ISO 9001:2015 Certified Institution

DEPARTMENT OF ENGLISH
CERTIFICATE COURSE IN COMMUNICATION SKILLS

The aim of this course is to make the learner acquire knowledge of basic structures of
English and basic vocabulary. The emphasis will be on spoken and written expression as well as
on developing the elementary skills — listening, speaking, reading and writing. The course will be
of six month duration. At the end of the course, there will be an internal examination. Marks
obtained by the candidate both in internal assessment and internal theory examination will be
considered for the purpose of determining the final results. A certificate will be issued by the
college to the students who secure at least 40% aggregate marks bothinternal assessment and
internal theory examination. If a student secures 75% or above, he/ she will be declared to have
passed the Certificate Course with distinction.

Objective:

To enable students to communicate clearly and improve the verbal and non-verbal
communication style, as well as to enhance interpersonal skills. To make their communicative
ability more accurate and effective. To enable the learners to gain basic English Grammar and
conceptual knowledge in the English language.

Eligibility:
The Certificate Course in Communication Skills is open to all those who have passed +2
examination and are studying in UG course in SGC.
Mode of Evaluation:
o The course consists of threeunits and 10 credits each.
e The question paper will comprise Section A and B. Each Section will
consist 10 questions each and total marks is 80.
e Viva-voce Examination carrying 20 marks will be held at the end of the

course and the marks will be considered as Internal Assessments Marks.
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Svllabus:

UNIT I- Introduction to the Language Skills: Listening, Speaking and Reading.

1. Introduction

a) Nature and significance of English Language

b) Introduction to the skills of Language

2. Listening and speaking skills
a) Introduction to English sounds

b) Word accent and stress shift

¢) Accent and rhythm in connected speech

d) Intonation

e) Listening Radio and TV Programmes and recorded conversations and different

accents.
3. Reading Skills
a) Skimming and scanning
b) Reading for comprehension

¢) Reading for pleasure

UNIT II - Basic grammar and Grammar in context

1. The sentence, Clause, Phrase, Kinds of sentences

2. Parts of speech
3. Verb, Tenses: Form and use
4. Use of auxiliaries and Modals

5. Articles and prepositions

6. Transformations of sentences and Common Errors

UNIT III - Presentation Skills
1. Public Speaking

a) Presentation Techniques

b) Use of quotations and anecdotes

c¢) Body Language
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DEPARTMENT OF ENGLISH
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SARADHA GANGADHARAN COLLEGE
(Affiliated to Pondicherry University)

Lake Road, Velrampet, Puducherry
DEPARTMENT OF ENGLISH
ADD-ON COURSE ON COMMUNICATION SKILLS
11 B. A. English - (24.08.2020-09.09.2020)
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ARADHA GANGADHARAN COLLEGE
; (A Unit of Sri Saradha Gangadharan Educational Trust)
(Recognized by UGC w/s 2(f) of the UGC Act 1956, as a PG Institution)
(NAAC accredited Institution) (Affiliated to Pondicherry University)
(An 1SO 9001:2015 Certified Institution)
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DEPARTMENT OF ENGLISH

CERTIFICATE OF COMPLETION

This is to certify that Bhaktee Shree,
Il B.A. English, Saradha Gangadharan College,

a has actively participated in the Online Certificate Course on “Communication
i Skills” organised by the Department of English, Saradha Gangadharan College,
Puducherry from 5 August 2020 to 9 September 2020 and has completed the
course with excellent grade.
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DEPARTMENT OF ENGLISH

CERTIFICATE OF COMPLETION
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